





Banner Placement Requirements & Request Form 
Due to the rising popularity of banners being hung throughout the city, we have made a list of requirements for placement of banners by the City of Bainbridge. These requirements have been made to ensure safety and proper display of banner. Please read the following and fill out and return attached form to the Public Service Department located at 1503 Pierce St. 
· A notice of two weeks is requested for each banner, anything less than 2 weeks will not be guaranteed placement by specified date needed
· Banner must have print on both sides for visibility from both directions
· Must have wind flaps or slats
· The City of Bainbridge will not be held liable for any damages incurred while placed 
· Annual banners may be stored with the City of Bainbridge Public Service Department in an assigned banner bin with the following understanding:
· Person or organization must notify Public Service Department two weeks prior to required date of placement each year
· The City of Bainbridge will not be held liable for any lost or damaged banners, store at your own risk
· Measurements:
· 3 x 25 feet in width 
· 36 inches in height
· Weight: 18 oz or heavier banner
· Must have grommets: 11 top & 11 bottom
· Person or organization providing banner will supply the following for each placement of banner:
· 24 inch super duty bungee straps	4 total
· 24 inch heavy duty zip ties		1 for each grommet on banner


	


Agreement to Place Banner
The City of Bainbridge Public Service Department agrees to hang banner listed below. The City of Bainbridge, nor any City employee, will be held liable for any damages caused by weather or exposure, nor any other cause, while in possession by the City. Employees will agree to take precautions to prevent any unnecessary damages to banner.
Banner will be placed in accordance to availability of space and size of banner. Those that provide adequate notice of placement for banner will be completed by date requested. Service will not be guaranteed for those requesting placement without giving two week notice. 
All banners must meet requirements listed above. Also, all supplies will be provided by person or organization responsible for banner. If the banner is to be stored with the City of Bainbridge Public Service Department supplies will need to be provided for each time banner is placed. Person or organization responsible for banner must notify Public Service Department at the number listed below of requested date of placement each year. 
For any questions or concerns please contact Public Service Department 229-248-2014.
□ I have read and agree to the requirements of this policy with the City of Bainbridge Public Service Department. 
Date of requested placement: _______________ Removal Date: ______________

______________________________		______________________________
Organization Name			Printed Name of Person Responsible from organization

______________________________		______________________________
Signature of Person Responsible from Organization		Date 
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