
DESIGN REVIEW PROCESS FLOWCHART 

Administrative Ap-
proval for in-kind 

replacement, routine 
maintenance. 

Meet with Planning/
Zoning Administrator at 

City Hall 

Obtain Design Guide-
lines & COA Applica-
tion.  NOTE:  Building 
Permit can not be is-
sued without a Certifi-
cate of Appropriateness 

Complete and submit 
 Application 15 days be-
fore the next Commis-

sion’s meeting 
(4th Tuesday of each 

Month) 

Attend Historic Preserva-
tion Commission  

Meeting 
(4th Tuesday of each 

Month) 

Application  
Denied 

Application  
Denied 

Modify and resubmit applica-
tion and/or apply for Eco-
nomic Hardship Variance  

Application  
Approved 

Begin 
Project 

 
Appeal to City Council  

Application  
Approved 

Certificate  
Issued 

Begin 
Project 


